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Procure to Pay (P2P) User ID Creation Form
Following information of requestor is mandatory to Access P2P portal.
	Employee No
	
	CRC
	

	Name
	
	Grade
	

	Functional Title
	
	Designation
	

	Department
	
	UBL Email ID
	

	Landline No.
	
	Mobile No.
	

	Line Manager 

(Name & Employee #)
	
	Line Manager’s Email Address 
	

	Office Address
	

	Comments (If any):                                                          
Dated:
	Applicant Signature:
	


* All fields are mandatory
User Security Agreement

I understand that I am being granted permission to access UBL P2P portal as specified above and this access may be monitored for compliance purpose. I also understand that I will be accountable for any transactions executed in the system through my assigned ID. I will ensure to adhere UBL’s ID Credentials & Information Security policies.
Signatories:
	Recommended By (Line Manager):

(Signature with Stamp)
	Approved By: (Concerned DH / RBH / ROH)

(Signature with Stamp)

	Comments  (If Any):                                                                        
	Comments (If Any):                                                                        


For P2P Admin use only
	User ID
	
	Form #
(CP/XXXX/15)
	

	Creation Date
	
	Created By
	

	Role Assigned
	Report Access

	Comments (If Any):


Name: __________________     

Signature: _______________               
              Date: _____________
   
Authorized By: 
Signature & Stamp: ________________________      

        Date: ___________________________ 
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